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Zoom for iPad and iPhone 
 

Go to the App store and download and install Zoom Cloud Meeting 
app by Meet Happy.   It will appear on your Homescreen. 
 

 
 
Entering the Meeting 
When you receive a meeting invite click the meeting link.    It will 
open Zoom for you.   Click the Join button and enter the meeting 
password.  
 
How your window looks:     
 It opens in Speaker view.  Whoever is speaking 
is in the big window.  Others are along the side.  
If you want to see everyone click the blue + 
button to change to Gallery view.  Click the 
blue – button to go back to Speaker view.  This 
is only your view, everyone will choose their 
own. 
 
 
Meeting Controls 
To see the meeting tool bar tap anywhere on your screen.  
The toolbar appears on top for the iPad and on the bottom 
for the iPhone.   It has controls such as your microphone or 
camera or the Chat tool.      It will disappear on its own.  
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If you want the tool bar to stay visible all the time  (recommended) 
• Tap the three dots  … at the right end of your toolbar.  
• Choose Meeting Settings 
• Choose Always show meeting controls 
• Tap anywhere on the screen to close this menu 

 
 
 
 
 
 
 
 
 
 
 
Adding a Virtual Background 
You can add a background to your image to hide your room and for 
fun.   Tap the three More …. dots      Choose Virtual Background.  
Tap one of the backgrounds.  Close the window.  Or tap the little + 
sign to upload a photo or a video from your device.  Choose 
something plain and not distracting.   
Note:  if you don’t see Virtual Background your device may not be 
new enough for this feature.  
 
Sharing your Screen (need iOS 11 or higher) 
You can share whatʻs on your iPad or iPhone with the everyone in the meeting. 
This is a huge help when you’re trying to get help on a problem or learn 
something new because your mentor can see what you’re seeing and guide you.  

• Tap the Share Content button on your 
Zoom toolbar  
 

. 

  
 



Zoom for iPhone or iPad. 1/2020 3 

• A menu will open.  Choose Screen   
 

• The first time you may be prompted to add the Screen 
Recording tool to your Control Center.  You only have to do 
this the first time you share your device screen. 

• On your iPhone or iPad go to   Settings > Control Center >  
Customize Controls > scroll down the list of apps to Screen 
Recording and click the + next to it.  Itʻs added to your Control 
panel  
 

• Thereafter, open the Control Center:   
For an iPhone 8 or earlier swipe up from the very bottom of 
the iPhone or iPad. 
For an iPhone 10 or later swipe diagonally down 
from the upper right corner.  
The Control Center with a bunch of buttons will 
appear. 
 

• Press firmly on the Record (or Screen Mirroring) 
button depending on the iOS version you’re using.   
Choose Zoom from the list that will appear.   
Tap Start Broadcast (or Start 
Mirroring). 

 
 
 
 
 

• You won’t see anything 
happening but now you are sharing 
your iPhone or iPad screen with the Zoom meeting.    
 

• To stop sharing tap the red Stop Sharing bar at the top of your 
Zoom screen.     
Source:    https://support.zoom.us/hc/en-us/articles/115005890803-
iOS-Screen-Sharing 
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iPhone and iPad Basics 
Lanakila Multi-purpose Senior Center  

January 2021   

Here are some tips to help you enjoy your iPhone or iPad even more.  Screen shots 
are for iPhone but iPad is very very similar.  First some terms you will hear:  

A “device” refers to your iPhone or iPad or computer.   

iOS  is the “operating system” that tells your iPhone and iPad what to do, and how 
it’s going to look and behave on your device.   Each version of the iOS has a few 
different features.   The latest version is called iOS 14.2.    

Your Apple ID is the email you chose to open an Apple account. You use it to sign in 
to your Apple devices, the App Store and iTunes and other services.  

Your Apple Password is your secret login for your Apple account.  It’s very 
important and should be different from your email and other accounts.   

iCloud is actually a system of huge computers owned by Apple. Your iPhone, iPad, 
computer and Apple watch share information with iCloud via the internet.  The 
great thing about Apple devices is that you can “sync” or automatically share this 
information.  You turn on the features you want to sync – photos, text messages, 
emails, web settings etc.   

You connect to iCloud in two ways – by Wi-Fi (local wireless networks)  or a 
telephone “cellular” (long range networks) connection.  You may or may not have 
a cellular connection on your iPad.   
 
How to tel l your device’s Model and iOS 
version.  
1. Settings:  tap the gray gear icon on your phone to open  

your Settings.   
 

2. Newer phones:   Tap your Apple ID at the top of the 
Settings page.  Scroll down.   
 
Older phones:   Open Settings. Scroll down and tap 
General, then About. 

 
3. Write the Model ______ and (iOS) Version _____ for your device. 
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Home Screen Navigation 
 

 
 

Review – Apps 
Some apps (applications or programs) are found on the Home Screen as icons or 
colored buttons. Some Apple put on for you, others you can download and install, 
and remove.  
 

1. To view your apps swipe between pages as 
shown above.  

2. To open an app tap it.  
3. To delete or rearrange apps press and hold 

one of them briefly.  They will all start to 
wiggle.  

a. Drag one to move it.   
b. Drag one over another to put them both into a folder.    
c. Tap the minus sign in the upper left to delete the app.  If its from the 

App store you can download it again later.  
d. Press and hold to see more options for the 

app (iOS 13, 14)  
 

4. To switch between open apps swipe up from the 
very bottom of your iPhone or iPad (on the frame, 
not just the glass window).   For an iPhone swipe left 
or right between the open widows and tap the one 
you want to work on.   
 

5. To delete an app swipe up to see the open apps.  
Then swipe up again on the one you want to delete.  
It will fly up and close.  
OR on the Home Screen press the app’s icon.  When 
all the icons wiggle click the minus button.  
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Making Your iPhone or iPad Friendlier  

The Control Center 
 

The Control Center is a place you put shortcuts to apps you use often that you can 
now access with a single swipe.   
 
Open Settings.  
  
Type the name of the setting you want to find.  Tap on it when 
you see it in the list below.  
Search Control Center 

• Toggle on Access within Apps so you can drag 
diagonally down in any app to get to the Control Center 
instead of having to go back to the Home Screen first.  

• Apps in the Control Center are in the top list.  Click the 
red minus button to remove them.  

• More apps you can add are in the bottom list.  Click the 
green plus button to add them.   

 
Useful Apps for the Control Panel 

Default apps that come with your iPhone or iPad and cannot be removed:   
Airplane Mode, Wi-Fi, Cellular, Bluetooth, Volume, Brightness, Media.    
Add Camera, Alarm, Dark Mode, Magnifier etc.   

Include Screen Recording to share our screen in Zoom.    Press and hold on an 
app to see more controls  
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Messages 

 

Text messages are a quick and easy way to communicate.  You can scroll up or 
down in the list of messages to see previous conversations.   Most people use 
their cellular telephone number as their Messages address, but you can also use 
an email address. 

 

Address the message to one or more people: 
 

1. Type the name or number of the person you want to Message at the top.  
Put a comma between multiple persons.   

2. iOS 14 lets you pin people you often message to the top of the window. Tap 
them to start a message to them. 

3. Otherwise tap the Search box and type their name or enter their phone number.   
Choose the person and number from the list that appears.  Press Return.    
 

Type the message: 
 

1.  Tap the iMessage box at the bottom of the 
window. Type your message. 

2. Or dictate -  tap the microphone at the bottom of 
the window and clearly speak your message.  
Speak the punctuation marks, e.g.   “Period”  
“Question mark”   “New paragraph”  

3. OR in iOS 13 and 14 you can swipe your fingers 
between the letters and numbers to type.   

4. Check your spelling and grammar.  To fix errors it’s sometimes hard to get 
the cursor exactly where you want it.   Press and hold any key.  The letters 
will temporarily disappear and you can move the cursor freely.   

5. Click the blue up arrow to send it.   
   
Add a photo: 
 

1. While you are in the message text box tap the 
Photos icon.   If you can’t the icon tap the A 
icon to the left of the text box.  
Tap a photo in your photo library to put it 
into the message.  Press the blue up arrow to send it.  

Send another message:  
Tap the > button at the top of the messages window to return to your Messages 
home page. 


